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SEED ADMINISTRATOR 
 
This is administrative and technical work in the enforcement of state laws and regulations regarding 
quality and labeling of seeds offered for sale in North Carolina and in the provision of a seed testing 
service to determine seed quality. 
 
Employee administers all provisions of the North Carolina Seed Law and Regulations. Employee plans, 
develops and administers a statewide seed regulatory program; establishes program objectives, goals 
and priorities; develops requests for funding, personnel, equipment and supplies. Responsibilities 
include developing, implementing and evaluating programs for regulating seeds offered for sale in 
North Carolina; drafting proposed changes in the law, rules, regulations, definitions and standards; 
providing information concerning the seed program to various organizations, industry and commodity 
groups and the general public; and providing technical expertise to field and laboratory personnel. 
Employee confirms or rescinds stop sale orders written by the field personnel; writes stop sale orders 
based on laboratory analysis; reviews proposed seed analysis labels for seed companies and approves 
or disapproves their use; assesses seed penalties when applicable; manages the collection of seed 
dealer license fees and seed tax revenues; and investigates seed performance complaints. Work 
requires close cooperation with other state, federal and foreign government seed control officials; and 
participation on state, regional and national committees and organizations. Work is performed under 
the general supervision of the Plant Industry Division Director and is evaluated in terms of the 
effectiveness of the programs. Work may include other duties as assigned. 
 
RECRUITMENT STANDARDS 
 
Knowledges. Skills and Abilities - Thorough knowledge of state and federal laws and regulations 
pertaining to seeds. Considerable knowledge of crop science, agronomy, and horticulture. Ability to 
administer laws and regulations concerning seeds. Ability to recognize program and policy needs and 
to develop new or revised programs and legislation. Ability to supervise staff personnel and serve as a 
consultant to field and laboratory employees. Ability to coordinate activities with other agencies. Ability 
to establish and maintain effective working relationships with seed company marketing representatives, 
seed dealers, seed producers, seed certification officials, farmers, commodity groups, state and federal 
agencies, and the general public. 
 
Minimum Training and Experience - Bachelor's degree in crop science, agronomy or horticulture or a 
closely related curriculum from an appropriately accredited institution and five years of related work 
experience; or an equivalent combination of education and experience. 
 
Special Note - This is a generalized representation of positions in this class and is not intended to 
identify essential functions per ADA. Examples of work are primarily essential functions of the majority 
of positions in this class, but may not be applicable to all positions. 


